
USER GUIDE
for

Applicants



NOTE: To view the complete list per section click “View All” 

located always at the bottom part per section.

This section 

displays the list 

of the 

Mandatory 

Fees

This section 

contains the 

list of the 

awarded 

projects by 

technology

This section 

displays the list 

of the 

Checklist of 

Requirements 

from each 

agency

HOME PAGE
The Home page is the public facing page of EVOSS. 
It contains links to publicly available information that 

everyone can access

This section 

contains files 

that can be 

downloaded 

from EVOSS –

forms and 

reference 

materials

www.evoss.ph



LOG IN PAGE

There are separate log ins for Agencies and 

Developers.  The main difference is the 

dashboard that the users will see when they 

log in.

Click the Developer Log In to log 
in as a designated representative 
of your company



HOW TO LOG IN ?

Juan.DelaCruz

Abcd#123

Enter your username here

Enter your password here

Password Complexity:

• Passwords must have at least one special character (example: #,@,&)

• Passwords must have at least one digit (“0” – “9”)

• Passwords must have at least one lowercase letter (“a” – “z”)

• Passwords must have at least one uppercase (“A” – “Z”)



HOW TO LOG OFF ?

Click here to log off

Click here to log off

Note:
Always log-off properly to 
avoid having your 
account locked-out.

Once locked-out, wait 
for approximately 20min
before logging-in again



HOW TO CHANGE THE PASSWORD ?

Specify your current password

Create a new password

Enter the new password again

Click here to 
change your 
password

Click your name  beside the 
Log Off.

Click here to go to the 
Change Password page

Password Complexity:

• Passwords must have at least one special character (example: #,@,&)

• Passwords must have at least one digit (“0” – “9”)

• Passwords must have at least one lowercase letter (“a” – “z”)

• Passwords must have at least one uppercase (“A” – “Z”)



Click here to view information about 

the application submitted and the 

progress of the workflow.

USER 

DASHBOARD

The dashboard contains an overview of My Forms which 
are the applications submitted to the agencies.  

This grid shows all the 

applications submitted  

to the agency



PROJECT 

SEARCH PAGE 

The page contains all the list of projects created  
in the EVOSS system associated to the account 
user. 

This grid shows all the projects in the system. The search parameters are the following:

• Project Name

• Company Name

• Technology – Hydro, Solar, Wind, Geothermal, Biomass, Coal, Natural Gas, etc.

• Project Category – Existing, Committed, Indicative, Potential, Deferred



DISPLAY PROJECT
This section shows details about the project 
such as location and some attached 
documents related to the project.

A. Project Details



DISPLAY PROJECT
This section shows details about the project 
such as location and some attached 
documents related to the project.

B. Number of Units

C. Project Location

E. Status of 
Applications 
Submitted (both 
ongoing and 
completed)

D. Authorized Users 
(specific)



DISPLAY PROJECT
This section shows details about the project 
such as location and some attached 
documents related to the project.

F. Remarks which contains the changes made on the record, date the edit was made and 
the user



DISPLAY PROJECT
This section shows details about the project 
such as location and some attached 
documents related to the project.

G. Copy of the 
application 
forms submitted 
related to the 
project

H. Uploaded Files 
related to the 
project



WORKFLOW 

FORMS

The Workflow Forms display all the list of application 
forms that can be submitted through the EVOSS 
system.

To access the list Click on Workflow Forms in the menu.

This section shows all the workflows 

or application forms related to REMB. 
This section shows all the workflows 

or application forms related to EPIMB. 

This section shows all the workflow 

or application form related to NEA. 

This section shows all the workflow 

or application form related to TransCo. 

This section shows the workflow

or application form related to NCIP
This section shows the workflow

or application form related to IEMOP

As of today, there are 47 

processes integrated in the 

EVOSS System



WORKFLOW 

FORMS

The Workflow Forms display all the list of application 
forms that can be submitted through the EVOSS 
system.

To access the list Click on Workflow Forms in the menu.

This section shows all the workflows 

or application forms related to LGU –

Bay, Laguna. 

This section shows all the workflows 

or application forms related to NPC. 

This section shows all the workflow 

or application form related to DOLE. 

This section shows the workflow to file 

complaint to ESC based on EVOSS Law

This section shows all the workflow 

or application form related to DOJ. 



WORKFLOW 

APPLICATION

Applicant’s View

The Workflow Forms display all the list of application 
forms that can be submitted through the EVOSS 
system.



WORKFLOW 

APPLICATION

Applicant’s View

The Workflow Forms display all the list of application 
forms that can be submitted through the EVOSS 
system.

COMPANY NAME reflects 

the company the USER 

Account is associated 

with

PROJECT NAME reflects 

the projects the USER 

Account is associated 

with



PROCESS FLOW DIAGRAM

Detailed Diagram

../../Excent One/FINAL FILES/1 DOE/1 Process Flow Diagrams/DOE - NGCP on SIS Exemption ver 2.pdf


WORKFLOW 

APPLICATION

NOTE: Details on the page vary on the type of 

application or based on the selected workflow.

Checklist of Requirements with Attachments

The Workflow Forms display all the list of application 
forms that can be submitted through the EVOSS 
system.



WORKFLOW 

APPLICATION

Evaluator/Assessor’s View of Submitted Form

The Workflow Forms display all the list of application 
forms that can be submitted through the EVOSS 
system.

Shows the Attachments 
or uploaded files by the 
Applicant

Internal Remarks are 
not visible to the 
Applicant

Options for the Action:

1. Complete – if the submission is 

complete and correct

2. Incomplete – if the submission needs 

to be revised/updated

3. Duplicate – for duplicate submissions; 

this will end the workflow

4. Denied – if the applicant is not 

qualified; this will end the workflow

To complete the 

task, choose the 

appropriate 

action from the 

dropdown

In the remarks field indicate 

the specific action made on 

the application. The Remarks 

field is mandatory to 

complete the action. 



TASK LIST
This page displays all the tasks that require action 
from the end user such as review for completeness, 
payment, approval, etc. 

In the Search bar, type in the key words of the task such as  Project Name, Company Name, Application Type 

and Action.

Status type;

• Available – indicates a new task/submission

• Open – indicates the user has to act on the     

task

• Done – indicates that the task is already 

completed

NOTE: 

Click OPEN to comply with the task required from the user

Click VIEW to display/monitor details of the application.



HOW TO CHECK ON THE DAYS 

ELAPSED FOR AN APPLICATION?

The CALENDAR DAYS ELAPSED can 

be checked in the PROJECT 

RECORD. As soon as DAY 1 starts, the 

system commences to track the 

calendar days elapsed.



HOW TO CHECK THE APPLICATIONS 

SUBMITTED FOR A PROJECT

NOTE: All of the application forms related to a project can be found in the project 

record. It indicates the date it was submitted, when it was last modified or 

updated and the current status.



Task Successfully Submitted

HOW TO CHECK IF THE SUBMISSION IN 

THE SYSTEM WAS SUCCESSFUL ?



EMAIL NOTIFICATION

Sample Email Notification



SMS NOTIFICATION

Sample SMS Notification



EMAIL NOTIFICATION TO REMIND DUE DATE

Sample Email Notification

Note:
The email notification are sent a day before the due date.



Thank you!
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