
PROCESS FLOW FOR SOLAR ENERGY OPERATING CONTRACT APPLICATION 
Total Processing Time : 31 Calendar Days

START

Applicant fills-out form and submits thru 
EVOSS the complete set of requirements

Area is Valid?

EVOSS starts the time for the Applicant 
to pay the Processing and Application 

Fees 

(1)/(1B) EVOSS System notifies SEMG, 
RELSD, FS and ITMS-ISD thru a system 

generated email of the submitted 
application

(5) Applicant pays the processing and 
Application Fees and uploads the 

proof of payment within 3 working 
days

Paid?

(10/10A) EVOSS notifies the Applicant, 
SEMG, ITMS-ISD, RELSD and FS thru a 

system generated email of the 
Cancellation due to failure to pay within 

the prescribed time

 EVOSS creates the deliverables and sets 
DOE the time to START. 

(Day 1/31)

YES

END

NO

(1B) ITMS validates the area applied for 
the RE Project within 3 working days

(Note: Uploads the map, applicant can 
view the map)

(2) EVOSS notifies the Applicant, RELSD, FS, 
and SEMG thru a system generated email that 

the Application is denied 

(4) SEMG acts* / uploads the copy of the 
Order of Payment within 1 working day

Acted within 3 
working days?

YES(3) EVOSS notifies the Applicant, SEMG RELSD, FS 
and ITMS of the issuance of Deemed Complete 

Certificate and Concerned REMB Division to 
upload the Order of Payment

NO

END

Complete 
Submission?

(6) Treasury Division validates the 
proof of payment within 1 working 

day

Valid?

YES

(11) EVOSS notifies Treasury Division 
thru a system generated email that a 

payment has been posted

NO

EVOSS System generates a Deemed Complete 
Certificate

(7) Applicant rectifies the proof of 
payment within 2 working days

Rectified?

(13/13A) EVOSS System notifies the 
Applicant, SEMG, ITMS-ISD, RELSD 

and FS thru a system generated email 
on the cancellation of application 

END

(12) EVOSS System notifies the 
Applicant thru a system generated 

email to rectify the payment 

(8) Treasury Division validates the 
payment within 1 working day

Valid?

(15/15A) EVOSS System notifies the 
Applicant RELSD, FS, ITMS-ISD and 

SEMG thru a system generated email 
on the cancellation of application 

END

NO

YES

NO

YES

(9) EVOSS notifies the Applicant thru a 
system generated email to pay the 

Application and processing fees within 
3 working days

YES

 (4) EVOSS System notifies the Applicant SEMG, 
RELSD, FS, ITMS-ISD through a system generated 

email  to update the submission within the 
validity of the  NTP

(2) Applicant submits thru the  EVOSS 
system the updated documentary 

requirements

(5/5B) EVOSS System notifies SEMG, FS, 
RELSD, and ITMS -ISD of the submitted 

application thru a system generated email

Acted upon within 3 
working days?

YES

Complete?

EVOSS System generates a Deemed Complete 
Certificate 

(8) EVOSS notifies the Applicant, SEMG, RELSD, 
FS and ITMS-ISD of the issuance of Deemed 
Complete Certificate and Concerned REMB 

Division to upload the Order of Payment

YES

NO

(3A) SEMG, FS, RELSD checks the 
completeness and consistency of the 

submission within 3 working days

(9) Treasury Division uploads the Official 
Receipt within 1 working day

(3B) ITMS-ISD validates the area 
applied for the RE Project within 3 

working days

YES

(16) EVOSS System notifies the Applicant  
thru a system generated email of the 

valid payment 

END

(7) EVOSS System notifies the Applicant, SEMG, 
RELSD, ITMS-ISD and FS through a system 
generated email on the cancellation of the 
application due to incomplete submission

EVOSS System sets DOE TIME to STOP and 
STATUS to COMPLETE

NO

(14) EVOSS System notifies Treasury 
Division thru a system generated email 

of the rectified payment

NO Area is Valid?

(6) EVOSS notifies the Applicant, RELSD, 
FS, and SEMG thru a system generated 

email that the Application is denied 
NO

END

NO

(1A) SEMG, FS, RELSD checks the 
completeness and consistency of the 

submission within 3 working days

(10) SEMG uploads the Signed COA/Service 
Contract  within 1 working day

YES

END

(17/17A) EVOSS System notifies the 
Applicant and SEMG, FS, RELSD, and 

ITMS-ISD thru a system generated email 
of the valid payment 
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