
START

PROCESS FLOW FOR RENEWABLE ENERGY CONTRACT APPLICATION (ALL RE TECHNOLGIES EXCEPT SOLAR)

Applicant fills-out form and submits thru 
EVOSS the complete set of requirements

Area is Valid?

EVOSS starts the time for the Applicant to 
pay the Processing and Application Fees 

(1) EVOSS System notifies Concerned 
REMB Division, RELSD, FS and ITMS-ISD 

thru a system generated email of the 
submitted application

(5) Applicant pays the processing and 
Application Fees and uploads the proof of 

payment within 3 working days

Paid?

(13/13A) EVOSS notifies the Applicant, 
Concerned REMB Division, ITMS-ISD, 

RELSD and FS thru a system generated 
email of the Cancellation due to failure 

to pay within the prescribed time

 EVOSS creates the deliverables and sets 
DOE the time to START. 

(Day 1/31)

END

(10A) Concerned REMB Division 
conducts the Technical Evaluation and 
uploads the Technical Evaluation (not 

visible to the applicant) 
within 7 calendar days

NO

 (22)  EVOSS notifies the Applicant thru a 
system generated email on the one time 

rectification within 10 working days. 

EVOSS resumes the timeline for DOE

YES

(1D) ITMS validates the area applied for 
the RE Project within 3 working days

(2) EVOSS notifies the Applicant, RELSD, FS, 
and Concerned REMB Division thru a system 

generated email that the Application is denied 

(10C) FS conducts Financial Evaluation 
and uploads the Financial Evaluation (not 

visible to the applicant) 
within  calendar days

(10B) RELSD conducts the Legal 
Evaluation and uploads the Legal 

Evaluation (not visible to the applicant) 
within 7 calendar days

(4) Concerned REMB Division acts* / uploads 
the copy of the Order of Payment within 1 

working day

(40) EVOSS notifies the ITMS and REMB Concerned 
Division thru a system generated email to prepare the 

Contract Map, COR, RE Contract and Memo to the 
Secretary 

(22) ITMS prepares and uploads the 
Contract Map within 3 Calendar Days

Acted within 3 
working days?

YES

(3/3A) EVOSS notifies the Applicant, Concerned 
REMB Division, RELSD, FS and ITMS of the 

issuance of Deemed Complete Certificate and 
Concerned REMB Division to upload the Order of 

Payment

NO

END

Complete 
Submission?

(6) Treasury Division validates the proof of 
payment within 1 working day

Valid?

YES

(14) EVOSS notifies Treasury Division thru a 
system generated email that a payment has 

been posted

NO

EVOSS pauses the timeline for DOE and 
starts the time for Applicant

(17) Concerned Unit (REMB Concerned 
Division/FS/RELSD) conducts the re- 

evaluation and uploads the  Evaluation 
Results (not visible to the applicant) 

within 5 calendar days

PASSED?

(24) LS concurs on the Recommendation and upload the 
memorandum thru EVOSS within 2 calendar days

 (44)  EVOSS notifies LS thru a system generated email to 
concur on the recommendation 

(23) Concerned REMB Division prepares the RE Service 
Contract, COR and Endorsement Memo to the Secretary 
and uploads to the EVOSS System within 3 calendar days

(52) EVOSS notifies the Applicant thru a system 
generated email to pre-sign the Contract 

within 30 calendar days (with notification every 10 
calendar days)

(29) Applicant pre-signs the Contract within 30 
calendar days 

Pre-signed within 
30 calendar days?

(53) EVOSS notifies the Applicant and 
Concerned REMB Division, ITMS, LS and 

FS thru a system generated email on the 
Abandonment of the application 

END

NO

(54) EVOSS notifies the Concerned REMB 
Division thru a system generated email on the 

Pre-Signed Contract 

YES

(30) Concerned REMB Division validates 
the Pre-Signed Contract within 1 working 

day

Complete?

YES

(31) Applicant rectifies the Pre-Signed 
Contract within the remaining calendar 

days (30-x calendar days)

(56) EVOSS notifies the Applicant thru a 
system generated email on the incomplete Pre-

Signed Contract 

NO

Submitted within 
the timeframe

(57) EVOSS notifies the Applicant and 
Concerned REMB Division, ITMS, LS and 

FS thru a system generated email on the 
Abandonment of the application 

END

NO

(33) Secretary acts on the Pre-Signed 
Contract within 7 calendar days

(Note: REMB Concerned Division to 
update)

(36) Applicant pays the Signing Fee and 
uploads the proof of payment within 15 

calendar days

Approved?

(62/62A) EVOSS notifies the Applicant and 
Concerned REMB Division, ITMS, LS and 

FS thru a system generated email on the 
Disapproval of the application 

END

NO

(35) Concerned REMB Division thru EVOSS 
uploads the Order of Payment within 1 

Calendar Day

(65) EVOSS notifies the Applicant thru 
a system generated email to pay the 

Signing Fee 

Paid?

(66/66A) EVOSS notifies the Applicant, 
Treasury Division, Concerned REMB 

Division, ITMS, LS and FS thru a system 
generated email on the abandonment of the 

application 

END

NO

(37) Treasury Division validates the 
payment within 1 working day

YES

(32) Concerned REMB Division validates 
the Pre-Signed Contract within 1 working 

day

Complete?

YES

(59) EVOSS notifies the Applicant and 
Concerned REMB Division, ITMS, LS and 

FS thru a system generated email on the 
Abandonment of the application 

END

NO

Valid?

(38) Applicant rectifies the proof of 
payment within 2 working days

Rectified?

(69/69A) EVOSS notifies the Applicant, 
Treasury Division, Concerned REMB 

Division, ITMS, LS and FS thru a system 
generated email on the abandonment 

of the application 

END

(68) EVOSS notifies the Applicant thru 
a system generated email to rectify the 

payment 
NO

NO

(39) Treasury Division validates the 
payment within 1 working day

Valid?

YES

YES

YES

(71/71A) EVOSS notifies the Applicant 
and Concerned REMB Division, ITMS, 

LS and FS thru a system generated 
email on the disqualification 

END

NO

(35) EVOSS notifies the Applicant, 
Concerned REMB Division, FS and LS and 

ITMS thru a system generated email of 
the disqualification

NO

YES

EVOSS pauses the timeline for DOE and sets the 
task to Applicant

EVOSS stops the time for Applicant and 
sets the task to DOE

EVOSS pauses the timeline for DOE and sets 
the task to Applicant

EVOSS stop the time for Applicant and 
resumes the time for DOE

TOTAL PROCESSING TIME : 
31 CALENDAR DAYS

Passed?

YES

EVOSS System generates a Deemed Complete 
Certificate

(7) Applicant rectifies the proof of payment within 2 
working days

Rectified?

(16/16A) EVOSS System notifies the 
Applicant, Concerned REMB Division, 
ITMS-ISD, RELSD and FS thru a system 
generated email on the cancellation of 

application 

END

(15) EVOSS System notifies the Applicant thru a system 
generated email to rectify the payment 

(8) Treasury Division validates the payment within 1 
working day

Valid?

(18/18A) EVOSS System notifies the Applicant RELSD, 
FS, ITMS-ISD and Concerned REMB Division thru a 

system generated email on the cancellation of 
application 

END

NO

YES

NO

(20/20A) EVOSS System thru a system 
generated email notifies Concerned 

REMB Division, RELSD FS and ITMS-ISD 
on the valid payment and to conduct 

simultaneous evaluation

YES

(25) Asst. Secretary acts on the recommendation within 2 
calendar days

(Note: REMB Concerned Division to update)

Approved?

YES

NO

(48/48A) EVOSS System notifies the 
Applicant and Concerned REMB Division, 

ITMS, LS and FS on the Disapproval of 
Application

END
(27) Undersecretary acts on the recommendation 

within 2 calendar days
(Note: REMB Concerned Division to update)

Approved?NO

(51/51A) EVOSS System notifies the 
Applicant and Concerned REMB Division, 

ITMS, LS and FS on the Disapproval of 
Application

END

YES

With NTA from LOI (Open for 
Application)

With valid 
NTA?

YES

Won’t be able to submit an RE Contract 
Application

NO

NO

(12) EVOSS notifies the Applicant thru a 
system generated email to pay the 

Application and processing fees within 3 
working days

 (46) EVOSS notifies REMB  Concerned Division thru a 
system generated email on the concurrence of the 

recommendation 

YES

 (5) EVOSS System notifies the Applicant REMB 
Concerned Division, RELSD, FS, ITMS-ISD 

through a system generated email  to update the 
submission within the validity of the  NTP

(2) Applicant submits thru the  EVOSS 
system the updated documentary 

requirements

Submitted
within the NTA 

validity?

(7/7A) EVOSS System notifies Concerned 
Unit, and ITMS -ISD of the submitted 

application thru a system generated email

YES

Acted upon within 3 
working days?

YES

Complete?

NO

 (6/6A) EVOSS System notifies the Applicant 
through a system generated email on the 

cancellation of the application due failure to 
update the submission

END

EVOSS System generates a Deemed Complete 
Certificate 

(10/10A) EVOSS notifies the Applicant, 
Concerned REMB Division, RELSD, FS and ITMS-

ISD of the issuance of Deemed Complete 
Certificate and Concerned REMB Division to 

upload the Order of Payment

YES

NO

(1B) RELSD checks the completeness 
and consistency of the submission 

within 3 working days

(1C) FS checks the completeness and 
consistency of the submission within 3 

working days

(3A) Concerned Unit checks the 
completeness and consistency of the 

submission within 3 working days

(9) Treasury Division uploads the Official 
Receipt within 1 working day

(3B) ITMS-ISD validates the area 
applied for the RE Project within 3 

working days

YES

Applied for COA?

NO

(15) Concerned Unit (REMB Concerned 
Division/FS/RELSD) checks the 

completeness of the submission within 3 
working days

Complete?

YES

(18) Concerned REMB Division Uploads 
the Disqualification Letter signed by Asst. 
Secretary upon recommendation of Asst. 

Director within 5 calendar days

(52) Secretary acts on the recommendation to issue COA 
within 7 calendar days

(Note: REMB Concerned Division to update)

(54) Concerned REMB Division uploads the signed COA 
and encode the date of signing of COA

within 1 calendar day

(95/95A) EVOSS notifies the Applicant, Concerned REMB 
Division, ITMS, LS and FS thru a system generated email on 

the uploaded signed COA

EVOSS System sets the time pending to Applicant for the 
validity of COA  (3 years)

(58) Applicant uploads the fixed timeline of the 
procurement of permits within 30 calendar days

EVOSS System creates task for the Applicant on the Notice 
to execute the RE Contract and task for the Concerned 

REMB Division to execute the RE Contract

EVOSS System sets the process to COMPLETE and ENDS the 
TIME for DOE

(102) EVOSS System notifies the Applicant to submit 
the 1st Year Annual Report 

(email notification will be sent on the 45Th day prior to the 1st year 
anniversary of the COA period)

(59) Applicant uploads the Annual Report within 30 
calendar days prior to the 1st year anniversary

(105) EVOSS System notifies Concerned REMB Division 
on the submission of the 1st Annual Report 

(69) Applicant uploads the Annual Report within 30 
calendar days prior to the 2nd year anniversary

Submitted within 
the timeframe?

YES

(115) EVOSS System notifies Concerned REMB Division 
on the submission of the 2nd Annual Report 

(79) Applicant uploads the Terminal Report, updated Work 
Program and Written Notice to Execute RE Contract not 

earlier than 6 months and not later than 3 months prior to 
the expiration of validity of COA

Submitted within 
the timeframe?

YES

Submitted within the 
timeframe?

YES

(19/19A) EVOSS System notifies the 
Applicant, REMB Division, FS, RELSD and 
ITMS-ISD thru a system generated email 

of the valid payment 

Note:
A dropdown showing the valid LOI 
application with issued Notice To Apply 
(NTA) within 30 calendar days 

Note:
The applicant will choose through a 
dropdown the technology and the 
scheme of development. The Checklist of 
Requirements will be per technology. 

Applicant chooses if will apply for RE 
Service Contract or RE Operating 

Contract

(45) ITMS prepares and uploads the COA Map within 
3 Calendar Days

YES

(80) EVOSS notifies thru a system generated email  ITMS 
to prepare the COA Map and REMB Concerned Division  

to prepare the draft COA along with its Annexes and 
Memo to the Secretary 

(46) Concerned REMB Division prepares the draft COA and 
its Annexes, and Endorsement Memo to the Secretary to 

endorse the COA within 3 calendar days

(84)   EVOSS notifies LS thru a system generated email to 
concur on the recommendation 

(47) RELSD concurs on the Recommendation and upload 
the memorandum thru EVOSS within 2 calendar days

 (86) EVOSS notifies REMB  Concerned Division thru a 
system generated email on the concurrence of the 

recommendation 

(48) Asst. Secretary acts on the recommendation within 2 
calendar days

(Note: REMB Concerned Division to update)

Approved?

(88/88A) EVOSS System notifies the 
Applicant and Concerned REMB Division, 

ITMS, LS and FS on the Disapproval of 
Application

END

YES

NO

Approved?

(91/91A) EVOSS System notifies the 
Applicant and Concerned REMB Division, 

ITMS, LS and FS on the Disapproval of 
Application

END

YES

(50) Undersecretary acts on the recommendation within 
2 calendar days

(Note: REMB Concerned Division to update)

Approved?

YES

NO

(94) EVOSS System notifies the Applicant 
and Concerned REMB Division, ITMS, LS 
and FS on the Disapproval of Application

END

NO

Applicant consumed 
the 30 calendar days?

END

(55) EVOSS System notifies the Applicant, REMB 
Concerned Division, LS, and FS, ITMS through a 
system generated email on the abandonment of 

the application

EVOSS System Sets DOE TIME to  STOP and 
STATUS to COMPLETE

NO

YES

(40) Treasury Division uploads the Official 
Receipt within 1 working day

(72/72A) EVOSS notifies the Applicant and 
Concerned REMB Division thru a system 
generated email on the uploaded Official 

Receipt 

(28) Concerned REMB Division Uploads 
the Disqualification Letter signed by Asst. 
Secretary (with timeframe remaining on 

REMB) 

(34) Concerned REMB Division Uploads 
the Disqualification Letter signed by Asst. 
Secretary (with timeframe remaining on 

REMB) 

(49) Concerned REMB Division Uploads 
the signed Disqualification Letter (with 

timeframe remaining on REMB) 

(51) Concerned REMB Division Uploads 
the signed Disqualification Letter (with 

timeframe remaining on REMB) 

(53) Concerned REMB Division Uploads 
the signed Disqualification Letter (with 

timeframe remaining on REMB) 

(106) EVOSS System notifies Applicant to 
rectify its submission

(63) Applicant submitted additional documents 
refuting Concerned REMB Division’s findings 

and/or rectify any deficiency in the annual report 
within 10 working days

Compliant?

(62) Concerned REMB Division evaluates the performance 
of Applicant within 10 working days

YES

(112) EVOSS System notifies the Applicant that it may 
proceed to the next COA year (2nd Year)

(email notification will be sent on the 45Th day prior to the 2nd year 
anniversary of the COA period)

(72) Concerned REMB Division evaluates the performance 
of Applicant within 10 working days

Compliant?

YES

(122) EVOSS System notifies the Applicant that it may 
proceed to the next COA year (3rd Year) 

(email notification on the 45th day prior to the 6th month of the 3rd 
Year of the COA and 45th day prior to the 3rd month of the 3rd Year 

of the COA)

NO

Submitted within 
the timeframe?

(66) Concerned REMB Division evaluates the 
performance of Applicant within 10 working days

YES

Compliant?

YES

NO

NO

(116) EVOSS System notifies Applicant to 
rectify its submission

(73) Applicant submitted additional documents 
refuting Concerned REMB Division’s findings 
and/or rectify any deficiency in the annual 

report within 10 working days

Submitted within 
the timeframe?

(76) Concerned REMB Division evaluates the 
performance of Applicant within 10 working days

YES

Compliant?

NO

NO

END

(9/9A) EVOSS System notifies the Applicant, 
REMB Concerned Division, RELSD, ITMS-ISD and 

FS through a system generated email on the 
cancellation of the application due to incomplete 

submission

EVOSS System sets DOE TIME to STOP and 
STATUS to COMPLETE

NO

Applicant consumed 
the 10 working days?

NO

(28) EVOSS System notifies the Concerned 
REMB Division, LS, or FS on the submission 

of Rectified Documents

(11) Applicant uploads the rectified 
documents within 10 working days 

(x working days)

(16) Applicant uploads the rectified 
documents within the remaining working 

days 
(10 – x working days)

YES

(31) EVOSS System notifies the Concerned REMB 
Division, LS, and FS to proceed with the re-

evaluation since the Applicant already consumed 
the 10 working days

(30)  EVOSS notifies the Applicant thru a 
system generated email to rectify the 

submitted documents within the remaining 
working days.  (10 – x working days)

NO

(42) EVOSS notifies the REMB Concerned 
Division thru a system generated email on 

the uploaded Contract Map

(104) EVOSS System notifies Applicant on the forfeiture of 
the benefit of COA and requested to submit a Proposed 

Work Program in preparation to the execution of RE 
Contract within 10 calendar days

YES

(61) Applicant uploads the updated Work Program within 10 
calendar days 

*Add option to Deny in case there are 
still overlap concerns

Acted within 3 
working days?

YES

(82) EVOSS notifies the REMB Concerned Division 
thru a system generated email on the uploaded COA 

Map

Note:
A dropdown for the Applicant to choose 
whether to avail:
a. COA only
b. RE Contract only
c. RE Contract and COR 

(123/123A) EVOSS System notifies the 
Applicant and Concerned REMB Division, 

ITMS, LS and FS on the Abandonment of RE 
Contract Application

END

NO

NO

(29) EVOSS notifies the Applicant of the Deemed 
Complete and escalates to Concerned REMB 
Division, LS and FS and ITMS to process the 

rectification

(67) EVOSS notifies Treasury Division 
thru a system generated email that a 

payment has been posted

(101) EVOSS notifies the Applicant to upload the fixed 
timeline of the procurement of permits within 30 calendar 

days
(with notification to remind applicant to submit every 10 days 

and 28th and 29th of the day)

Additional enhancements: 
3 Major fields (Terminal 
Report, updated Work 

Program and Written Notice) 
should be submitted by the 

Applicant

(17) EVOSS System notifies Treasury Division thru a system 
generated email of the rectified payment

(70) EVOSS System notifies Treasury 
Division thru a system generated email 

of the rectified payment

(109) EVOSS System notifies Concerned REMB 
Division on the submission of the Annual Report 

(32) EVOSS System notifies the 
Concerned REMB Division, LS, and FS to 

conduct re-evaluation

(60) Concerned REMB Division uploads a written notice 
signed by the Secretary within 20 working days  on the 

forfeiture of the benefit of COA and requesting Applicant to 
submit an updated Work Program 

(64) Concerned REMB Division uploads a written 
notice signed by the Secretary within 20 working days 
on the forfeiture of the benefit of COA and requesting 

Applicant to submit a Proposed Work Program 

(67) Concerned REMB Division uploads a written 
notice signed by the Secretary within 20 working days 
on the forfeiture of the benefit of COA and requesting 

Applicant to submit a updated Work Program 

NO

(70) Concerned REMB Division uploads a written 
notice signed by the Secretary within 20 working days  
on the forfeiture of the benefit of COA and requesting 

Applicant to submit an updated Work Program 

(77) Concerned REMB Division uploads a written 
notice signed by the Secretary within 20 working days  
on the forfeiture of the benefit of COA and requesting 

Applicant to submit an updated Work Program 

A

NO

(58) EVOSS notifies Concerned REMB 
Division thru a system generated email on the 

Rectified Pre-Signed Contract

(119) EVOSS System notifies Concerned REMB 
Division on the submission of the Annual Report 

NO

(74) Concerned REMB Division uploads a written 
notice signed by the Secretary within 20 working days 
on the forfeiture of the benefit of COA and requesting 

Applicant to submit an updated Work Program 

Area is Valid?

(8/8A) EVOSS notifies the Applicant, RELSD, FS, 
and Concerned REMB Division thru a system 

generated email that the Application is denied 
NO

END

(26) Concerned REMB Division Uploads 
the Disqualification Letter signed by Asst. 
Secretary upon recommendation of Asst. 
Director (with timeframe remaining on 

REMB) 

A

Submitted within 
the timeframe?

YES

NO

(23)/(23-A)   EVOSS notifies the Applicant, REMB 
Concerned Division, RELSD, FS, and ITMS-ISD thru a 

system generated email on the abandonment of 
application and Applicant may file for request for 

reconsideration within 3 working days

(12) Applicant uploads the request for 
reconsideration within 3 working days

Submitted within 
the timeframe?

YES

  (25) EVOSS notifies the Concerned REMB 
Division, RELSD, FS, ITMS-ISD and 

evoss.ph@gmail.com thru a system 
generated email on the submitted request 

for reconsideration

(13) Concerned REMB Division validates 
the request for reconsideration of the 

applicant within 5 working days

Acceptable?

YES

(14) Concerned REMB Division uploads 
the signed letter approving the request 

for reconsideration within 3 working 
days

NO

(26) EVOSS notifies the Applicant, 
Concerned REMB Division, IPO, FS and 

RELSD and ITMS thru a system generated 
email of the denial of RR

NO

(36/36A) EVOSS notifies the Applicant, 
Concerned REMB Division, IPO, FS and 
LS and ITMS thru a system generated 

email of the denial of RR

(19) Applicant uploads the request for 
reconsideration and the rectification 

documents within 3 working days

Submitted within 
3 working days?

YES

(37)  EVOSS notifies the Concerned REMB 
Division,  LS, FS, and ITMS thru a system 

generated email on the submitted request 
for reconsideration

(20) Concerned REMB Division validates 
the request for reconsideration of the 

applicant within 5 working days

Acceptable?

YES

NO

(38) EVOSS notifies the Applicant, 
Concerned REMB Division, IPO, FS and 
LS and ITMS thru a system generated 

email of the denial of RR

(39/39-A)  EVOSS notifies the Applicant, 
Concerned REMB Division, IPO and ITMS 

thru a system generated email on the 
approval of RR

EVOSS resumes the timeline for DOE

A

(21) Concerned REMB Division upload 
the letter approving the RR signed by 

Asst. Sec within 5 working days

NOYES

(1A) Concerned REMB Division checks 
the completeness and consistency of 
the submission within 3 working days

A

A

(108) EVOSS System notifies Applicant on the 
forfeiture of the benefit of COA and requested to 
submit a updated Work Program in preparation to 

the execution of RE Contract within 10 calendar days

(65) Applicant uploads the updated Work Program 
within 10 calendar days 

A

NO

(111) EVOSS System notifies Applicant on the 
forfeiture of the benefit of COA and requested to 
submit a updated Work Program in preparation to 

the execution of RE Contract within 10 calendar 
days

(68) Applicant uploads the updated Work Program 
within 10 calendar days 

A

(114) EVOSS System notifies Applicant on the 
forfeiture of the benefit of COA and requested to 

submit a Proposed Work Program in preparation to 
the execution of RE Contract within 10 calendar days

(71) Applicant uploads the updated  Work Program within 
10 calendar days 

A

(118) EVOSS System notifies Applicant on the 
forfeiture of the benefit of COA and requested to 
submit a updated Work Program in preparation to 

the execution of RE Contract within 10 calendar 
days

(75) Applicant uploads the updated Work Program 
within 10 calendar days 

A

(121) EVOSS System notifies Applicant on the 
forfeiture of the benefit of COA and requested to 

submit an updated Work Program in preparation to 
the execution of RE Contract within 10 calendar days

(78) Applicant uploads the updated Work Program 
within 10 calendar days 

A

(80) Concerned REMB Division evaluates the 
performance of Applicant within 10 working days

Compliant?
(125) EVOSS System notifies Applicant to rectify its 

submission

(81) Applicant to rectify the terminal report and/
or the revised WP within 10 working days

(82) REMB Concerned Division re-evaluates the 
rectified Proposed Work Program within 5 

working days

(126) EVOSS System notifies Concerned REMB 
Division to conduct evaluation on the submitted 

rectified submission

NO

YES

END

END

BEOC/WTEOC 
Application?

NO

YES

(96) EVOSS notifies the Applicant  to upload the fixed 
timeline  and acceptable proof of possessory rights (if 

applicant submitted an affidavit) within 30 calendar days
(with notification to remind applicant to submit every 10 days 

and on the 28th and 29th day)

(55) Applicant uploads the fixed timeline for the 
procurement of permits and acceptable proof of 

possessory rights (if applicant submitted an affidavit)  
within 30 calendar days

Submitted actual 
proof of possessory rights 

during 
application?

NO

YES

Submitted within 
the timeframe?

NO

(41) Concerned REMB Division uploads the  
Signed Contract and/or COR and encodes 

the RE Contract Number, COR Number and 
the Date of Award in the EVOSS Project 

Profile within 1 calendar day

Still within the 
timeline?

(41.1) EVOSS System generates Deemed 
Approved Certificate

NO

(73) EVOSS System notifies the Applicant, 
Concerned REMB Division, ITMS, LS and FS of 

the issuance of Deemed Approved 
Certificate and Concerned REMB Division to 

proceed in the issuance of Approved RE 

Contract

END

(74) EVOSS notifies the Applicant and 
Concerned REMB Division, ITMS, LS and 
FS thru a system generated email on the 

uploaded contract 

YES

EVOSS System sets the process to 
COMPLETE and ENDS the TIME for 

DOE

(98) EVOSS notifies the Applicant and BEMD, 
ITMS, LS and FS thru a system generated email on 
the notice that the issuance/award of COA/BEOC/

WTEOC is void ab initio

END

(56) BEMD uploads letter signed by the Secretary 
notifying the Applicant that the issuance/award 
of COA/BEOC/WTEOC is void ab initio not later 

than 20 working days

YES

(99) EVOSS System notifies LS to confirm receipt of 
proof of possessory rights

(57) LS confirms receipt of proof of possessory rights* within 
1 working day

NOTE : *Task will be created on the 31st day after the 
approval of the BEOC

*Add dropdown feature for LS
1. Confirmed Receipt

(97) EVOSS System notifies BEMD to upload 
letter signed by the Secretary notifying the 

Applicant that the issuance/award of COA/BEOC/

WTEOC is void ab initio 

(100) EVOSS System notifies BEMD on the submission 
of acceptable proof of possessory rights

Submitted actual 
proof of possessory rights 

during 
application?

YES

NO

(75) EVOSS notifies the Applicant  to upload the acceptable 
proof of possessory rights (if applicant submitted an 

affidavit) within 30 calendar days
(with notification to remind applicant to submit every 10 days 

and 28th and 29th of the day)

(42) Applicant uploads the acceptable proof of possessory 
rights (if applicant submitted an affidavit)  within 30 

calendar days
NOTE: Applicant can resubmit anytime within 30 days

Submitted within 
the timeframe?

(77) EVOSS notifies the Applicant and BEMD, ITMS, 
LS and FS thru a system generated email on the 

notice that the issuance/award of COA/BEOC/WTEOC 
is void ab initio

END

(43) BEMD uploads letter signed by the Secretary 
notifying the Applicant that the award of BEOC/

WTEOC is void ab initio not later than 20 working 
days

YES

(78) EVOSS System notifies RELSD to confirm 
receipt of proof of possessory rights

(44) RELSD confirms receipt of proof of 
possessory rights* within 1 working day

NOTE : *Task will be created on the 31st day 
after the approval of the BEOC
*Add dropdown feature for LS

1. Confirmed Receipt

(76) EVOSS System notifies BEMD to upload 
letter signed by the Secretary notifying the 

Applicant that the issuance/award of COA/BEOC/

WTEOC is void ab initio 

(79) EVOSS System notifies BEMD on the 
submission of acceptable proof of possessory 

rights

END

NO

EVOSS System sets the process to COMPLETE 
and ENDS the TIME for DOE

NOTE : The WORKFLOW will close when LS 
confirms the submitted proof of possessory rights 

and the signing fee is paid with the contract 
released, whichever occurs later.

YES

NO

NOTE:
Only the fields for the units with FAILED action remarks will 
be open for uploading of files
RELSD – for Legal Documents
FS – for Financial Documents
REMB Concerned Division – for Technical Documents

(4) EVOSS notifies the Concerned REMB Division 
that the submission is Complete and in order 

Certificate and  to upload the Order of Payment

YES

NO

Within the 
Timeframe?

YES

(17.1) EVOSS System generates a Deemed 
Approved Certificate

(33) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

NO

(24)/(24-A)   EVOSS notifies the Applicant 
thru a system generated email on the 

abandonment of application due to failure to 
submit rectified documents

  (27) EVOSS notifies the Applicant, RELSD, 
FS, and ITMS-ISD  thru a system generated 

email on approval of the request for 
reconsideration

Submitted within 
the timeframe?

YES/NO

Within the 
Timeframe?

(18.1) EVOSS System generates a Deemed 
Approved Certificate

(34) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

YES

NO

Within the 
Timeframe?

(22.1) EVOSS System generates a Deemed 
Approved Certificate

(41) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

YES

NO Within the 
Timeframe?

(23.1) EVOSS System generates a Deemed 
Approved Certificate

(43) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

YES

NO

Within the 
Timeframe?

(24.1) EVOSS System generates a Deemed 
Approved Certificate

(45) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

YES

NO

Within the 
Timeframe?

YES

(25.1) EVOSS System generates a Deemed 
Approved Certificate

(47) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

NO

(49) EVOSS System notifies the 
rclguevara@doe.gov.ph to act on the 

recommendation within 2 calendar days

Within the 
Timeframe?

YES

(27.1) EVOSS System generates a Deemed 
Approved Certificate

(50) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

NO

(60) EVOSS notifies Concerned REMB 
Division thru a system generated email to 
route to OSEC the Pre-Signed Pre-Signed 

Contract

Within the 
Timeframe?

(33.1) EVOSS System generates a Deemed 
Approved Certificate

(61) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

YES

NO

Within the 
Timeframe?

(35.1) EVOSS System generates a Deemed 
Approved Certificate

(64) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract

END

YES

NO

Complete 
Submission?

YES

(11) EVOSS notifies the Applicant, 
Concerned REMB Division, ITMS-ISD, 
RELSD and FS thru a system generated 

email of the Cancellation due to  the area 
being applied for is not valid anymore

END

NO

Private Land?

NO

YES

EVOSS System sets the process to COMPLETE 
and ENDS the TIME for DOE

END

YES

END

Within the 
Timeframe?

(45.1) EVOSS System generates a Deemed 
Approved Certificate

(81) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 

with the issuance of Approved COA

END

YES

NO Within the 
Timeframe?

(46.1) EVOSS System generates a Deemed 
Approved Certificate

(83) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 

with the issuance of Approved COA

END

NO

Within the 
Timeframe?

(47.1) EVOSS System generates a Deemed 
Approved Certificate

(85) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 

with the issuance of Approved COA

END

YES

NO

Within the 
Timeframe?

YES

(48.1) EVOSS System generates a Deemed 
Approved Certificate

(87) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 

with the issuance of Approved COA

END

NO

Within the 
Timeframe?

YES

(50.1) EVOSS System generates a Deemed 
Approved Certificate

(90) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 

with the issuance of Approved COA

END

NO

Within the 
Timeframe?

YES

(52.1) EVOSS System generates a Deemed 
Approved Certificate

(93) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 

with the issuance of Approved COA

END

NO

 (89) EVOSS notifies REMB  Concerned Division and 
rclguevara@doe.gov.ph thru a system generated email on 

the concurrence of the recommendation 

(63) EVOSS notifies REMB Concerned  
thru a system generated email to 
prepare and upload the Order of 

Payment  

(92) EVOSS Notifies the REMB Concerned Division to 
route the Memo and Draft COA to OSEC for the 

Secretary’s action

(103/103A) EVOSS System notifies Concerned REMB Division 
on the Failure to submit the  1st Annual Report 

(107/107A) EVOSS System notifies Concerned REMB 
Division on the Failure to submit the  1st Annual 

Report 

(110/110A) EVOSS System notifies Concerned REMB 
Division on the Failure to submit the  1st Annual 

Report 

(117/117A) EVOSS System notifies Concerned REMB 
Division on the Failure to submit the  1st Annual 

Report 

(120/120A) EVOSS System notifies Concerned REMB 
Division on the Failure to submit the  1st Annual 

Report 

(124) EVOSS System notifies Concerned REMB 
Division on the submission of the Annual Report 

(113/113A) EVOSS System notifies Concerned REMB 
Division on the Failure to submit the  1st Annual 

Report 

NOTE: For checking of completeness, Deemed complete 
certificate will only be issued if all 4 units failed to act. If just 1 
or 2 units failed to act, the concerned unit’s task will escalate 
and the checklist for that unit will be locked

END

END

NOTE:
Task will only be created for the unit with FAILED action 
remarks 
RELSD – for Legal Documents
FS – for Financial Documents
REMB Concerned Division – for Technical Documents

Within the 
Timeframe?

(10.1) EVOSS System generates a Deemed 
Approved Certificate

(21) EVOSS Notifies the Applicant of the 
issuance of Deemed Approved Certificate 
and Concerned REMB Division to proceed 
with the issuance of Approved RE Contract 

END

*Add fields for RESLD to indicate if 
1.) Public, Private or Public and Private 
(dropdown)
2.) applicant submitted Proof of Possessory 
Rights or Affidavit of Undertaking

BEOC/WTEOC 
Application?

YES

Private Land? YES

NO

EVOSS System sets the process to 

COMPLETE and ENDS the TIME for DOE
NO

END
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